	
CAHP Intern Application Form 

	Date of Application:
	

	Name:
	

	Degrees/Accreditation:
	

	Firm:
	

	Department:
	

	Title/Position:
	

	Street Address:
	

	City:
	

	Province:
	

	Postal Code:
	

	Telephone (Bus.):
	

	Mobile (Bus.):
	

	Telephone (Fax):
	

	Telephone (Home):
	

	Work E-mail:
	

	Other E-mail:
	

	Web Site:
	

	

	Volunteer Activities with CAHP| ACECP

Many new members should know that all CAHP committees are run by members who have volunteered their time to help the organization.  Below is a list of our committees. Please indicate 'yes' for the committees you would be interested in serving, once approved as an Intern member of CAHP. Include any skills that you may to offer and email the administrative coordinator to find out more about committee meetings. 

	Membership 
Review membership applications; help develop membership process, policies and guidelines.
	

	Strategic/Business Development 
Assist with the development of regional chapters. Solicit sponsorship for local and national events and conferences. Promote CAHP through strategic networking.
	

	Human Resources 

Help summarize the status of administrative activities on a quarterly basis; monitor workflow, review and update the employment contract and prepare reports to the Executive Board of Directors.
	

	Awards & Special Recognition 
Identify and acknowledge special achievements of CAHP members. Assist in the coordination of submission material and awards posters.
	

	Annual General Meetings  
Help coordinate the Annual General Meeting. Assist with communications to the membership. Help organize AGM packages.
	

	Communications 1
Focus on website development. Knowledge of web software such as Dreamweaver; Wordpress; Facebook and Flickr is required.
	

	Communications 2 

Focus on printed materials. Assist with CAHP promotional materials such as information packages.
	

	E-Forum Newsletter
Assist with newsletter planning and content.
	

	Translation 
Assist with translation from English to French for website and print requirements.
	

	Education & Research  

Assist with development and research with regards to continuing education.  Help organize content about heritage seminars, workshops and publications, for the benefit of the membership. Develop workshops.
	

	Evolution Task Force 

Monitor changes in the evolution of CAHP. Review CAHP’s mandate and goals.
	

	Government Liaison 
Establish relationships with Provincial and Federal Government Departments. Provide input regarding heritage policy development.
	

	International Program
Establish and maintain contact with other national and international heritage organizations.
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